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 MIL TA Requests 
(CCAF, AA / BA / MA, and Foreign Language Goal Types)  

 

The majority of the funding requests for military tuition assistance are similar in nature.  This tutorial will point out the 

specific differences, while showing the basic process.  Any specific questions can always be forwarded to your base 

education office. 

From the AFVEC homepage, click “Start Funding Request” 

 

 

 

 

  

The funding types are based on your 

individual qualifications 

Important!!! 

The information listed here is specific to the 

funding type selected.  Pay close attention, 

valuable information 



 

 

 

 

 

 

 

 

 

 

 

 

Ensure your servicing base education office 

is listed; otherwise, your FR could be 

negatively effected 

The goal selected will determine the rules, 

requirements, and specific process for the 
funding request. 



 

 

 

  

Ability to change or add school only for CCAF goal type 

Student ID is provided by your school, not your social 

Only school provided courses dates that are within the 

45-7-day request window will show.  Otherwise 
requestor will manually load dates. 

Important!!! 

Using incorrect dates can void your TA 

document, resulting in the course being 

100% student funded. 



 

 

 

 

 

 

 

 

CCAF Goal Type 

5 tabs/areas each with own credit count 

Non-CCAF Goal Type 

Only 1 area showing all degree credits 

You may view the degree plan 

Important!!! 

You must have available remaining credits, 

for the area you are taking courses towards. 



 

 

 

 

 

 

 

  

Used to “filter” course listing, as needed. 

Choice will only be “active” if school allows 

manual entry. 

Important!!! 

If you do not see your course listed, please 

contact your school (when manual entry is 

prohibited). 

GEM only pertains to CCAF goal type courses. 

Click to view course information 
Click to add course to TA 



 

 

 

 

 

 

Only visible for CCAF 

gen ed courses 

Ensure all asterisk areas are filled 

Credit costs may be pre-loaded, by 
school 

Otherwise manual entry 

May add more courses or click Next  

Notice Completed and Required has 

changed 

Course now added to TA 

Click to delete course 



 

 

 

 

 

 

 

 

 

 

 

 

  

Important!!! 

Using someone other than your supervisor 

or your chain of command could result in 

UCMJ punishment. 

Any changes made here will also change 

the information stored in AFVEC and 
AFAEMS supervisor information. 

FYI!!! 

Any system generated supervisor 

notifications will be sent to each 

email address provided. 



 

 

 

VA Top-Up is only available when the per 

credit cost exceeds the allowed rate 

($250 SH or $166 QH) 



 

 

 

 

 

 

 

  

Name taken from CAC 

URGENT!!! 

Do not “submit” until you agree to all terms 

and conditions & the TA information is 

accurate. 

Important!!! 

Terms & Conditions are specific to each 

funding reason (CCAF, Foreign Language, etc. 

All Terms and Conditions must be checked, 

signaling your compliance and understanding. 



AF COOL 
 

From the AFVEC homepage, click “Start Funding Request” 

 

 

  

You must acknowledge that you read and 

understand the conditions above, before 
proceeding 



 

 

 

 

 

 

 

 

 

 

 

 

  

Ensure your servicing base education office 

is listed; otherwise, your FR could be 
negatively effected 

The goal selected will determine the rules, requirements, 

and specific process for the funding request. 



 

 

 

 

 

 

 

Must associate a testing center with this request 

Start date cannot be within 7-days       End date cannot be greater than 120-days 

Important!!! 

If your testing center is not listed, contact 

the AF COOL office. 

Use Keyword to search 



 

 

 

 

 

 

 

Click “Add Exam” 

Important!!! 

Information listed is provided by SOLID, any 

questions please contact AF COOL office 

Once clicked 

Ensure all asterisked areas are completed 
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Click to delete exam 

May add more courses or click Next  

Next step is to add any fees, or click next as applicable  

Once all fees are added to the funding request 

Next step is to add any study materials, or click next as applicable  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

Important!!! 

Using someone other than your supervisor 

or your chain of command could result in 

UCMJ punishment. 

FYI!!! 

Any system generated supervisor 

notifications will be sent to each 

email address provided. 

Any changes made here will also change 

the information stored in AFVEC and 

AFAEMS supervisor information. 



 

Review information and click “Next” or “Back”, as applicable 

 

 

 

  



 

 

 

 

 

 

 

 

  

All Terms and Conditions must be checked, 

signaling your compliance and understanding. 

 Name taken from CAC 

URGENT!!! 

Do not “submit” until you agree to all terms 

and conditions & the TA information is 

accurate. 



Civilian Acquisition 
 

From the AFVEC homepage, click “Start Funding Request” 

 

 

 

 

 

 

Important!!! 

Please read, valuable information. 



 

 

 

 

 

 

Ensure you have “ACQ Civilian TA (ACQ)” 

entered 



 

 

 

 

 

Student ID is provided by your school, not your social 

Only school provided courses dates will show. 

Otherwise requestor will manually load dates. 

Important!!! 

You must have available remaining credits, 

for the area you are taking courses towards. 

You may view the degree plan 



 

 

 

 

 

 

 

 

 

 

 

 

  

Choice will only be “active” if school allows 

manual entry. 

Used to “filter” course listing, as needed. 

Important!!! 

If you do not see your course listed, please contact 

your school (if manual entry is prohibited). 

Click to view course information 

Click to add course to TA 



 

 

 

 

Credit costs may be pre-loaded, by 
school 

Otherwise manual entry 

Ensure all asterisk areas are filled 

Course now added to TA 

Click to delete course 

Notice Completed and Required has changed 

May add more courses or click Next  



 

 

 

 

 

 

 

Next step is to add any fees, or click next as applicable  

Click to delete fee 

May add more fees or click Next  

Ensure all asterisk areas are filled 



 

 

 
Review information and click “Next” or “Back”, as applicable 

 

 

 

 

  



 

 

 

 

 

 

 

Name taken from CAC 

URGENT!!! 

Do not “submit” until you agree to all terms 

and conditions & the TA information is 

accurate. 

Important!!! 

All Terms & Conditions must be checked. 


